Approved For Release 2009/10/19 : CIA-RDP61-00763A0001 001 20036-2 


0PD-S552-59 
1 June 19S9 


MEMORANDUM FOR : A&&ini«tr«tlv* Braacli, DFD 

SUBJECT : S«cr«t Control Proce^roo 


25X1 


25X1 


1. Tlio pnrpoao ct this msmorandom is to ^tnin strictsr 
control orsr TS doctinasats in DPD. Ws have »t prsssnt » front 
amnhsr of rocoif^s for TS doenmonts signod by peoplo who nro 
no long or with tho ZHvioion. Thors has boon a largo temovor of 
porsesmot in tho last throo yoars and It is dtflicnlt to placo 
rosjponsibility on one Indt'ridttal for enstodtanship of TS doenmonts. 


2 . 

(Piano J, 


Sisco wo havo bocozno a division nndor tho Do{mty Diroctor 
tho undoroignod has boon doslgn atod TS Control Of ficor for 


naxnod 


tho Dovolopmont Projocts IHvisloa, with 

as altemato. hs ordor to assist in carrying ont this rospoosihility 
it Is roeoinmondod Uiat oach branch of this dirisi<m namo a TS 
control officor with an altornato. This branch control ofticor or 
altomato will sign for all TS doenmonts ehargod to tho branch. In 
case tiiat person translors or loaros tho dsioion. rooponsibility 
wonld bo transferred to U»o indiridoal aoonming tho T5 control 
officer*# dntlos. 


3. DD/P TS CoQtrol Center roqttiros a list of the names 

of ail inch persons, pint a list of those in the branches astltorised 
to have castodianehip cd TS material. This list of names will hs 
^ snbmilted to CIA Security Office, thremgh TSC for clearance. 

4. It is farther recommended that control he made eff^tive 

pez as fediowe: 

Branch respooetbiUty. 

a. The branch TS control officer or alternate prepare 
a permanent control card (Form 36} to he filed hy top 
secret number. The control card to have the following 
information: 
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(1} TS Btimbttr 

(2) Copy of copttts 

(3) ISNambor of pogo* 

(4} Atlaehmoato 

(5) Zh>com«at soorco 

(6) JDociimoat <lat« 

(7} Sobjoct 

18} Broach 

(9) Date recoivod 

(10} Cattodiaa 

(U) Whoro m«d 

h. Tho taraach TS ccntrol oiSKcar «dll zaatataia a 
log of all TS saatarial racaivad ahoariag TS immhar. c<^y 
Bumbar* hriaf aabjact, data racalvad and raetptant. 

ladividoal raap<aaibiiity 

a. Tha individual liho racaivaa a TS docamant wilt 
alga dta TS covar ahaat and tha branch TS ecMAtrot olficar'a 
card with hia Itdl nama and* whan known* indicate whara 
tha docamant ia to ba lilad and tiia aafa nombar, 

b. £ach time tha cttatodlanahtp of a TS docamant 
la changed* tiia former cuatodian m«at aaonra that the 
new cuatodian aigaa Ihe branch control card. 

General 


Each time a TS document movea between individuala 
it muat be procaaoad throogh tha branch TS control officer. 
Each time a TS document movea between foraachaa, it moat 
be proeaaaad through the Divialmi Ragtatry. 

S. If the procedurea for TS centra mstlinad above are 
approved. It ta rafaaated tiiat an A#aiiniatrative Memorandum be 
iaaued to BPD ateff directing theae proeddurea be put into practice. 


25X1 


DPI>-aJS/hh 

Diatr: 

0 » Ch/Admtn 

1 - »FD/RI 
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